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ITOJIOXEHHUE
00 oTzene ynpaBlIeH!s JaHHBIMA

1. OOmme nonoXxeHus

1.1. Otnen yupasineHus JaHHBIMA (anee - OTaen) SBIAETCA CTPYKTYPHBIM
o Ipa3eIeHueM (enepaIbHOTO rOCyIapCTBEHHOI'O OXOIKETHOTO
06pa3oBaTENLHOTO  yupexaeHHs  Belcmiero  obpasosamms  «KamMbikwmii
rocyzapcTBeHHbIH yHuBepcuteT uMeHH b.B. Iopogosukosan (zaree - ®I'BOY BO
«KanMI'V») 1 feficTByeT B COOTBETCTBUU C €0 Y CTABOM.

1.2. Otxen ynpasiIeHHs JAHHEIMA BXOJHUT B COCTaB YIIpaBiIeHHs HHU(POBOH
TpanchopMmanuu (Jamee - anaBJIeHne) )31 IIO,II‘II/IHSICTC}I HeHOCpe,IICTBeHHO

3 HaqanLHm(y VYnpasnenus.

1.3. MecTto HaxOXIEeHUI Omena 358000, Pecny6J1m<a Kanmeikus,

"3"‘1*.3JmCTa, yi. ITymkuna, 11, xopmyc la.

1.4. Otoen B cBOeH [EATENHHOCTH PYKOBOICTBYETCS JACHCTBYIOIIHAM
3aKoHOJaTenbcTBOM Poccuiickoii ®Penmepanun u  Pecnybmuku  KamMpixus;
NPUKA3aMH ¥ PACHOPSKEHHSIMH MUHHCTEPCTBA HAYKH M BEICIIErO 0Opa3OBaHHMA
P®; VcraBoM YHHBEPCHTETa; KONIEKTHBHBIM  JOrOBOPOM;  IpaBHJIaMH
BHYTPEHHETO TPYAOBOIO PaclopsAAKa M MHBIMH JoKanbHbIMK aktamu @PI'BOY BO
«KanmI'V»; coriameHus IMH ¥ JOTOBOpaMH, B TOM YHCJIE MEXIYHApOIHBIMH,
IPUKa3aMH, PACIIOPSKEHUAME B YKa3aHIAMM PEKTOpA; HACTOALMM [lomoxeHneMm.

1.5. Haganeauk OTnena, Ha3HAYAETCS HA NOJDKHOCT M OCBOOOXKAAETCS OT
3apuMaeMoll JomxHocTH mpukazom pekropa DPI'BOY BO «KammI['V» 1o
IpENCTaBIEHUIO HadalbHUKAa YOPaBICHHA H IIPOPEKTOpa IO IKOHOMHKE K
¢unancam, a pabOTHHKM OTAENa B COOTBETCTBHM C  AEHCTBYHOIIAM
3aKOHOJaTEeNbCTBOM.

1.6. JIuxsupmamusa u peopranmzanus OtTaena OCYIIECTBIIOTCA IIPUKA30M
pekropa ®TBOY BO «KammI['V». JlomomHeHHs M HM3MCHEHHA B HACTOSIICS

- [Tomoxkenme °BHOCATCA TpHKas3oM ; pekropa @IBOY BO .«KammI¥» 10
"' IIPEICTABICHHIO IPOPEKTOPA 10 IKOHOMHKE dunapcam.” 0

oy R

2 [ens, 3a1a4d ¥ OCHOBHBIE (DYHKIIUM OT/IENa YIIPaBICHI JaHHBIMH

2.1 Iemwio mearensrocty OTAena sBisgeTcs (GopMUpPOBaHUE M BHEAPEHHE
BO3MOKHOCTEH COBpEMEHHOM aHATWTHKH, METONOB paboTel C JaHHBIMH,
OCHOBaHHBIMH Ha MAIIMHHOM OOYYCHHMH W IPOEKTHPOBAHMM HH(DOPMALMOHHBIX
CHCTEM, 4YTO IIO3BOJIIET ONTHMHU3MPOBaTh OH3HEC-NPOLECCH YHHUBEPCUTETA,
peanu3oBaTh  yIOpaBieHHe  JaHHBIMH € HOCHEAYIOUMM  [PUHATHEM
YIOpPaBIEHYECKUX pEIIeHUH, IOBRICUTh THOKOCTh TEKYIIEH OesTeIbHOCTH
00pa3oBaTelbHOM OpPraHM3aIy | IPO3PaYHOCTE IPU PaboTe ¢ TaHHBIMH.

2.2 OcHosHble 33124y OTAena:



,ynpaBJIeHI/Iﬂ JaHHBIMU, : 1-'; L

: B:O”‘«KaJIMr Y»;:

. ‘ BOCTpe6OBaHHOCTL 9THX pecprOB IIOJII:BOBaTeJDIMI/I

CO3[IaHHE eAUHOMN U COFHaCOBaHHQﬁ CHCTEMEI JIOKAIBHBIX aKTOB B 00JIaCTH

COHpOBO)KlIeHHe IIK(I)pOBOI/I Tpchq)opMauI/m 6H3Hec npoueCCOB CDI"BOY,

oﬁecnequHe HH(bopanOBaHmI NOB30BaTeNel O npouecce umprBon B |
tparchopmanuu PI'BOY BO «Kanml'V»; 'w-

pasBUTHE METOIOJOTHH M KyJsTyphl pabortel ¢ mamaeivH B ®T'BOY BO {
«KammI'V». |

2.3 B coorBercTBMM C HesIMH H 3amagamMu OTIoen OCYIIECTBISAET
crenytonye GyHKIIN:

y4acTHe B pa3pabOTKe, pealIn3allii U COIIPOBOXKICHUH MOJUTHKH B o6acTH
mudpopoii Tpanchopmanuu PI'BOY BO «KanmI'V»;

KOOpJMHALMA JEATENHHOCTH CTPYKTYpHBIX monpasnenenuii ®I'BOY BO
«KammI'Vy» B 0061acTi ynpaBieHUs JaHHBIMH;

KOHCYJIbTalliOHHOe W HH(OpMAIMOHHOE OOCIYy)KHBAHHE CTPYKTYPHBIX
noapasaenennit ®I'b0Y BO «KamMI'V» 1o Boripocam ynpaBiIeHHS JaHHBIMH,

OpPTaHM3allHOHHOE, HOPMATHBHOE M METONMYECKOE COIPOBOXICHHE :
mudposoii Tparchopmaiu PI'bOY BO «KammI'V»; ]

c60p, PerucTpaiys, CHCTEMATU3ALMS JAHHBIX [0 MUMEIOIEMCs HE(POBEIM . |
pecypcaM yHHBEPCHTETa, aHAIU3 TOTOBHOCTH K I/ICIIOJIBBOBaHI/IIO HCIIQIB30BAHKE, ol

‘cOOp, perMcTpanus M CHCTEMAaTH3aIus 3anpocos nonbsoBaTenen‘ mo- -
BHEJIPEHUIO HOBHIX, PA3BUTHIO UMEIOLIMXCS PECYPCOB, aHATM3 I1e1eCO00pasHOCTH, |
BO3MOXKHOCTH FIIH HEBO3MOXXHOCTH PeaiN3alyi IPeIOKECHA;

aHANM3 XOJa pealu3alii IporpaMMel IWM(POBOH TpaHCHOpPMAIMHU
VHHBEPCUTETa M MOATOTOBKA PpEKOMEHAalMd o HEOOXOAMMOCTH BHECEHHS
KOPPEKTHUPOBOK B CTPATETHIO Pa3BUTH HU(POBOi TpaHCHOPMALMU YHUBEPCHTETA
JUIS TOCTIDKEHHA MAaKCHMAJIFHOTO pe3yibTaTa.

3.  OpraHH3alMOHHAA CTPYKTYpa OT/eNa YIPABJICHHsA TaHHBIME

3.1 Crpykrypa otaena GpopMupyercs 1o GyHKIHMOHAIBHOMY IIPH3HAKY.
3.2 UYwucineHHBIH COCTaB  OTAENa  ONpeHendeTcs  HCX0asd  u3
(G YHKIMOHAIBHEBIX 3a/1a4.
3.3 IrarHoe pacmmcanne Otaena ONpeneisdeT M YTIBEPKIAET PEKTOD, |
uCXos u3 yenoui u ocobennocreit gesarensHocTd PTBOY BO «KanmI'Yy. !
.34 Ksam¢ukanuonssle TpeOoBaHHA, (YHKIMOHAIBHEIE. OOA3aHHOCTH,, . .
npaBa 'OTBETCTBEHHOCTh HAYaJbHUKA OTAENAa H JPYTHX pa6OTHHKOB omena :

. PerIaMeHTHpYIOTCS JODKHOCTHEIMH KHCprKumIMH YIBEPXKAACMBIMH PEKTOPOM -

IIOCJIE COIVIAaCOBAaHMS C HAYAILHHKOM anaBJIeHmI U KypUPYIOIINM IIPOPEKTOPOM.

3.5 PerynnpOBaHne TPYHOBHIX OTHONICHUH pabOOTHHMKOB OTAEIa U MHEIX |
HEIIOCPEICTBEHHO CBS3aHHBIX C HHMH OTHOIIEHMH OCYIUECTBIIETCS B
COOTBETCTBHH C TPYIOBEIM 3aKOHOJATENECTBOM PD.



4.  PyKOBOICTBO OTAEIIOM YUpaBJICHHS JaHHBIMU

4.1, OO6mee pykoBojacTBo paboroit OTaena OCYIIECTBILIET HAYaIbHHK
Vupasienus.

4.2. HemocpeacTBeHHOE PYKOBOACTBO paboroit Oraena OCYIIECTBIAET
Hagaapauk OTaena.

4.3, Hauaneaux Othena JOIDKEH HMETh BBICIIEe 00pa3oBaHHE M CTax
paboTEI HE MEHEe TpeX JIET.

4.4, Hauanpaux Otaena:

PYKOBOAUT BCEH JesaTensbHOCTBI0  OTnena, HECeT IEPCOHATBHYIO
OTBETCTBEHHOCTH 3a CBOCBPEMEHHOE U KaUECTBEHHOE BBIIIOIHEHME BO3JI0KEHHBIX
Ha Otaen 3agaq 1 QyHKIHIL;

OCYIIECTBIAET B Ipeleliax CBOGH KOMIETEHIUH (YHKIUH ynpaBJIeHm
(TaHMPOBaHMS, OpPraHU3alMM, MOTHBAIUH, KOHTpomI) nannMaeT ' peIieHus,
oOs3aTenpHbIE 1714 BeeX paboTaukoB OTaena;

. . pacupeaeisieT (GyHKIMOHAIbHBIE O0A3aHHOCTH M OTAENbHBIE ITOPYYCHUSA

) MC)KIfy COTpYAHHUKaAMH OTIICJIa, YCTaHaBIUBACT CTCHCHL UX OTBCTCTBEHHOCTH, IIPpH

HEO0OXOIUMOCTH BHOCHT IPEUIOKECHUS HAaYalJbHUKY YTpaBleHHS 00 M3MEHEHUH
JIOJDKHOCTHBIX HHCTPYKIMH ITOJUMHEHHBIX €My PabOTHHKOB,;

BHOCHT pykoBoactey @OI'BOY BO «KammIl'V» 1npemnoxenus 1o
COBEpPIIECHCTBOBaHUIO paboTel OTAEna, ONTHUMHU3AIMK €r0 CTPYKTYPBl M IUTATHOM
YHCIIEHHOCTH;

y4aCTByeT B IMEPCHEKTHBHOM M TEKYIIEM IUIAHUPOBAHMH AEATEIBHOCTH
Otnena, a Takxe MOATOTOBKE IPHKA30B, PACHOPSOKEHUM M MHBIX JOKYMEHTOB,
KacaloIIKXCs BO3JIOKEHHBIX Ha OTen 3a1au U GyHKIMH;

INPUHHIMAET HeoOXOOWMBIE MeEphl IO  YIY4YIIEHHI0 MaTepHaIbHO-
TEXHHYECKOTO M MH(POpMALKOHHOIO obecrneueHus, YCIOBHH Tpy1a, IOBBIIICHHIO
KBanM(UKAIMK 1 IpodhecCHOHANTFHON nepenoaroToBku pabotuukoB Otaena;

y4acTBYeT B O00Ope U paccTaHOBKe KaapoB OTaena, BHOCUT PYKOBOACTBY
OI'BOY BO «Kamm['V» mnpennokeHus O IIOOLIPEHUM M HAJIOXECHUH
JUCIUILTHHAPHBIX B3BICKaHUH Ha paboTHuxoB OTaena, HanpaBneHym HX Ha

. Hepel'IOJII‘OTOBKy 1 TIOBBIIICHUE KBanmbHKaunn

! COBEpIICHCTBYET CUCTEMY TPYAOBOH MOTHBAIMH paGOTHnKOB Ortpena,
' .f;; OCYIIECTBIIAIET KOHTPONb 33 HCIOJNHEHHWEM IIOJYMHEHHBIMM €My

pabOTHUKAMH CBOMX MOJDKHOCTHBIX 0O0s3aHHOCTEH, COOMIOEHWEM TPYHOBOMH

JOUCIUIIINHEL, IIpaBW1 °~  BHYTPEHHEIO pacnopsika, CaHUTapHO-
IPOTHBOSIHMIEMUIECKOTO pPEXUMa, IIPOTHBONOXKAPHOH 0€30IaCHOCTH, OXpPaHsI
TPYJa ¥ TEXHUKH O€3011aCHOCTH U AEATEIBHOCTHIO OTAENA B LIETOM.

4.5. B mnepuon orcyrcTBHs HaudanbHMka Otaena ero 00sS3aHHOCTH
HCIIOJIHAET Ha3HAYEHHBIN MPUKA30M PEKTOpa ®T'BOY BO «KammI'V» npyroi
paboTHHK OTAEIA.

4.6. HaualpHUK OTHENA YIIH JHIIO0, UCIONHAONIeE ero 005 3aHHOCTH, UMEET
IIpaBO BECTH IIEPENMCKy II0 BOIPOCaM, BXOIAIIUM B KOMIETCHIHIO OTIENA, a
TakoKe IO JPYTUM BOIpocaM, He TpeOyroIIMM COITIaCOBaHMS ¢ aAMUHHCTpanueh
OI'BOY BO «KammI'V».



5. IlpaBa orzena ympaBieHHs JaHHBIMA

5.1. Orgen umeet pago:

nonyqa'rb nocTynatoume B OT/IeN JOKyMEHTI U HHBIC I/IH(I)OpMaIII/IOHHBIC
MaTepI/IaJIBI II0  CBOEMY npod)mno JeSATEIIbHOCTH mm 03HaK0MneH1m
CHCTEMATH3UPOBAHHOIO yqéTa ¥ HICIIO/IB30BAHHA B pa60Te e e L l

3ampamuBaTh U IMOIy4aTb OT CTPYKTYPHBIX no,upasnenennn CIDFBOY BO
«KammI'Vy» nadopmanuio, HeoOX0AUMYIO IS BEIIOTHEHHS BO3JIOXKEHHBIX HAa HETO
3ama4y ¥ QyHKIHH; ’

BHOCHTD IIPEIOKEHUS TI0 COBEPIICHCTBOBaHMIO (popM M METOHOB pabOTHI
Otnena;

BHOCUTH mpemioxxeHus pykosoactsy PI'BOY BO «KammI'V» 1o
IOBBIIICHHUIO . KBATM(HKAINY, -HOOIPEHUI0 M HAIOXKEHUIO B3BICKAHMHM Ha
' paborauxos Otaena; | |

y9aCTBOBAaTh B COBEIIAHUAX IPH PACCMOTPEHHH BOIPOCOB, OTHECCHHBIX K
koMuereHnuu OTaena.

5.2. Otnen ob6s3aH:

OCYIIECTBJIATh CBOIO JEATEIBHOCTH B COOTBETCTBHH C JEHCTBYIOIIMM
3aKOHOHATeNLCTBOM Poccmiickor Pexmepanyy, ycTaBOM YHUBEPCHTETA, HHBIMH
JIOKAJIbHBIMA HOPMAaTHBHEIMU aKTaMy U HacToAmuM [lonoxeHueM;

PalMOHANBHO YICIIONB30BaTh IPEIOCTARNCHHEIC H HMEIOIIUECS PECYPCHL;

WCIONHATE B PaMKax CBOCH: I(OMl'IeTeHIII/II/I npmcasm yKasaHI/m' u’
pacnopxxcemm ‘PYKOBOJICTBA yHnBepcheTa ST Y ;f SURVE

53. 1IlpaBa u OOS3aHHOCTH COTPYIHHKOB OT,IIBJIa oﬁpenenﬂmrc;l
3aKoHOAaTensCTBOM Poccuiickoit  @epepanmu, HacroawuM IlodoxeHueMm,
JOJDKHOCTHBRIMH HHCTPYKIUSAMHE, 8 TAKIKE TPYZOBBIMH JOIOBOPAMH.

6. BsaumogeiicTBHE CO CTPYKTYpHEIME nofpazaeneHuamu ®I'bOY BO
«KanmI'V»

Otnen ynpaBieHHS [NaHHBIMH B3aHMOACHCTBYET CO CTPYKTYPHEIMH
noapasaeneHuaMu ®I'bOY BO «KanmI'Vy», opraHuzauMsaMu M YIPEKICHUAMH
PasIHYHbIX (OPM II0 BOIPOCAM IEATEIFHOCTH OTAENA, €CIU 3TO HEOOXO0IUMO AT
pELIeHUS LEeIH U 3a/1a4, BO3JI0XKCHHBIX Ha OTHEN.

7. OTBETCTBEHHOCTD

OTBETCTBEHHOCTD COTPYOAHUKOB OTACJIa YCTAHABJIMBACTCA UX J.IOJDKHOCTHBIMI/I
I/I.HCTp}’KIII/ISIMI’I H pr,IIOBI:IMI/I JIOFOBOpaMH :
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